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Therapist Billing Guide
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In this document, whatever is highlighted in yellow is required.


Sungard (IEPPlus) Link for Billing/Reporting: https://eschool.earlystartinc.com
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Select:  Billing by Caseload (Batch)
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Month/Year (Make sure month reflects what you are billing).
Location and Reason remain blank.
Continue
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Student:  Select Student from drop down menu.
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Service:  Select Correct Service and IFSP Period.  
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Select Change Student/Service if you need to change service for same child or select a different student, click on appropriate drop down.  
Month, Year:   Select Change Month /Year , (after Service is chosen, the Month Year will be highlighted, then you can change it).  
 If there is more than one line for Service, you need to open line to determine frequency and only bill allowed frequency for that billing week. 
Day: Days of the month up to current day.  Cannot future bill. 
 Reason: Only use Not provided (must enter time of missed session), Provided (Therapy session or Weekly Family Training), Provided- Co-Visit (Team Meetings only).
Start/Stop Time: Must use AM and PM. ie 9:00AM to 10:00AM.
Procedure #1/Unit/Diagnosis:  CPT – Procedure Code /  Units reflect the number of 15 minute increments used /  ICD9 Code- Diagnosis, refer to previous billing for correct code.   
***Example enclosed in Day 1 above.

Please Note:
Therapists cannot bill for make-up sessions themselves .   Therapists cannot bill for anyone else even if session done for another  therapist.  Contact office if assistance needed for these scenarios.
Click on Apply after you complete and review all sessions.  
If Billing record needs to be edited after Apply is selected, you must call the office to make the edit.
Immediately after entering sessions, print Unbilled Service Attendance Report.    
Must Immediately fax or scan Unbilled Service Attendance Report and Session notes to office to prevent delay in payment to you.  

 
 














7

image3.png
https:/iserver/ - IEPplus - Windows Internet Explorer

IEPPLUS

‘SunGard K-12 Education
[4.2.50.12]

@ Batch Attendance Setup

Continue Retum

Attendance Template
Calendar Mask
Month Year
Location

Staff

Position

Reason

Number of Repeatable Columns

etere, Elise

Biling Guice,

/ Trusted sies





image4.png
https:/iserver/ - IEPplus - Windows Internet Explorer

IEPPLUS

‘SunGard K-12 Education
[4.2.50.12]

@ Monthly Service Batch Attendance

Retum

Preview Report

Staff
Student
Service

Month, Year

Vetere, Elise - 68

[ |

April, 2013

@n

10:40 401




image5.png
https:/iserver/ - IEPplus - Windows Internet Explorer

‘SunGard K-12 Education

IEPPLUS [4.259.12]

Lettethead

@ Monthly Service Batch Attendance

Report | Caseload Ser

Retum

Preview Report

Staff : [Vetere, Elise - 68

Student : Correll, Charles - 2721 - 12/3/2010

Service

Month, Year : Related Senice. Family Training (T) - Ext/Home/indiv (H). 2/15/2013 - 8/14/2013. Authorization: 1608775
[Related Senice. Special Inst (M)- Basic/Home/Comm/ind(4). 2/15/2013 - 8/14/2013. Authorization: 1608776

2 @a 1041an




image6.png
https:/iserver/ - IEPplus - Windows Internet Explorer

‘SunGard K-12 Education
IEPPLUS 14259.12)

St Logaut

Letierhead
@ Monthly Service Batch Attendance : Breview Report

Apply Retum Report | Caseload Senice Attendance v

2 times per

F 5
TERRTT eek

Staff
. Duration 30 minutes per
12/3/2010 Chanze Student Service session

Student
Service ial Inst (M)- Basic/Home/Comm/Ind(A), 2/16/2013 - 8 zation Location Home
Masimum Usits : 52
Units Used: 0

Units Remaining : 52

Month, Year : | April 21 Chanze Month Year

Day 4112013

Reason Provided

Start/Stop Time 8:45 AMt0 9:30 AM

Procedure #1/Unit Diagnosis : Skills training & development H2014 3 348.8 CPVL Cystic Pertiventriculas Leukomalacia
Procedure £2/Unit

Procedure £3/Unit

Procedure £4/Unit

Start/Stop Time

Procedure 1 Unit Diagnosis e
Procedure #2/Unit

(@ / Trusted sites





image1.png
https:/iserver/ - IEPplus - Windows Internet Explorer

IEPPLUS e o

Welcome to eProviderPLUS

Please enter your login information

Database |Early Start Live DB

Username [evetere

Password

Vi e -





image2.png
https:/iserver/ - IEPplus - Windows Internet Explorer

‘SunGard K-12 Education
[4.2.50.12]

‘Good Morning Elise. Welcome to eProviderPLUS.

Student Management Utilities
Manage an Existing Student Billing Bv Caseload (Batch)

Reporting
Advanced Reporting

/ Trusted sies





